



[bookmark: _Hlk81942456]Apprenticeship Upgrading Application 

Associate Membership
L3 HR Support
L3 L&D Practitioner
L5 L&D Consultant Business Partner 
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Please read these notes before completing the form.  
You must be a CIPD member before completing this form, you can join online as a Student member 
Please ensure you complete all sections of this form. If your form isn’t completed correctly it may delay your application. We’ll use the name you supply on any certificates and correspondence, so please state the name you’d prefer.
Section 1 – Your Contact Details

	First Name
	

	Last Name
	

	CIPD Membership No.
	

	Contact Telephone no.
	



Section 2 – Apprenticeship Details

Please fully complete this section.
I can confirm that I have completed and passed my End Point Assessment  ☐ 
I have attached a copy of my up-to-date CV ☐
I have attached a copy of my Apprenticeship certificate with this application ☐
	Training Provider
	

	Employer
	

	ULN
	

	Apprenticeship Standard Title
	Choose an item.
	Apprenticeship start date
	

	Date of End Point Assessment 
	

	End Point Assessment Organisation
	



I give permission for CIPD to contact my EPAO to verify my apprentice certificate and outcome.
	Signed
	

	Dated
	




Section 3 – Work Based knowledge and Experience
Please provide as much information in the word count limit
Question 1
Describe a time when you’ve supported the development and delivery of a new or improved people practice, policy or solution.

· Why was it important?
· What wider people practices did you take into account in this work?
· What measurable impact has this had on employees and/or the organisation?
· Word count limit – 500 words















Question 2
Tell us about a time when you’ve supported a change to a people practice, policy or way of working.
· What was the change and your role?
· Why was it important?
· How did you take into account how people might react to and experience this change?
· Word count limit 350
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Question 3
Describe your organisation’s strategy, products, services and customers.
· How do you keep your knowledge of these up to date?
· How does your work support the organisation’s strategy and priorities?
· Word count limit 350






























Next Steps
To be submitted with your form:
· Copy of your Apprenticeship Certificate
· An Up-to-date CV
Once completed, please email this form and the above documents to MyEPA@cipd.co.uk.
We will review your submission and make a decision within 8 weeks.  We will email you the results and at the same time upgrade your membership accordingly.  You will then be able to use the designation Assoc CIPD (the post-nominal) next to your name.

[bookmark: Declaration]Declaration

If my application is successful, I will adhere to the CIPD Code of Conduct and supply the CIPD with evidence of my CPD when requested. I understand that this may be requested as part of the CPD audit cycle. I also confirm that the information provided about my experience and CPD activity is correct to the best of my knowledge.

	Signed
	

	Dated
	




[bookmark: Data_Protection]Data Protection
The CIPD takes your privacy seriously and will keep your personal information private and secure. We’ll use your data to manage your member account and contact you about member benefits and services. For more information, please view our privacy policy by visiting cipd.co.uk/privacy-policy
You can manage your marketing preferences by visiting our marketing preference center at Manage your details and preferences | CIPD
By submitting this form you confirm that you accept our membership terms and conditions which can be found by visiting Membership Terms & Conditions | CIPD
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